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Syllabus (Fall 2006)
	PA095 Ai Portfolio Foundations


	Meeting Times and Location:
	Thursday 

Room 311 2:00pm - 3:00pm

	
	

	Instructor Name:
	John Keston

Email: jck362@fac.aii.edu
Web: http://stu.aii.edu/~jck362/
Voice Mail: (612) 332-3361 x 6928 

Note: Email is the best way to reach me. If you must leave a voice message, please follow-up with an email message. This will help maintain a record of the communication and ensure a timely response.

	
	

	Office Hours and Location:
	Room 329 

Monday, Wednesday 2pm – 3pm

(see http://stu.aii.edu/~jck362/ for additional scheduling information)

	
	

	Course Description:
	The creative professions require innovative individuals with clear vision.  Throughout the seminar, students new to The Art Institutes International Minnesota work together to develop the vision of successful students and professionals.  This course begins by welcoming students into the Ai Minnesota community and helping them integrate into this student environment. Students then get to know college and community resources, explore their goals for success, and work on establishing a visionary course for the development of their professional portfolio.  The course concludes with attending the portfolio show of the graduating class. There is no charge or credit for this class. (No prereq. required)

	
	

	Course Length:
	6 Weeks

	
	

	Contact Hours:
	12 Hours

	
	


Course Competencies: 

· Students will have a general knowledge of campus and community resources

· Students will have spoken or written about their dreams and hopes for being in school

· Students will have identified faculty, staff, and students who may be support for them while in school

· Student will have a beginning portfolio as their “take away” from the class – a tangible piece which includes their own goals

· Students will know a few upper division and graduating students

· Students will have identified and prepared some strategies for addressing challenges (learning, social, financial, etc.) that may cause them difficulties along the way.

· Students will create an academic career goal statement

	Course Prerequisites:
	None

	 
	

	Textbooks:
	TBA

	
	

	Materials and Supplies:
	Provided by the school

	
	

	Technology Needed:
	None

	
	

	Student Evaluation:
	This course is a Pass or Fail course.  Finishing the requirements of the course will ensure that you pass.

Students will need to:

· Class Participation

· Write a personal commitment/goal statement

· Present a tangible working portfolio containing

· Ai Mission Statement

· Personal Mission Statement

· Course Sequence/Degree Audits/Portfolio Guidelines

· Resource Guide/OLS/Organizational Flowchart

· Values and Goals statements Worksheet

· Program Specific Work
	

	Class Specifics:
	


· There will be homework outside of this class

· Students receive a portfolio at the beginning of class and write a personal mission statement or statement of goals and dreams as the first piece in the portfolio

· Each portfolio contains a departmental statement of what the graduating portfolio will look like

· Each student will attend upper level courses within their program

· This course is a prerequisite for Career Development and will need to be completed prior to graduation

Due Dates:

Projects and assignments are due at the beginning of class on the date that they are due unless otherwise noted.  Late assignments will be marked down up to one grade each class period after the original due date.  As in the workplace, deadlines must be followed.  Late assignments will be accepted under mitigating circumstances if you contact me before the assignment is due.  No credit will be accepted for assignments more then one week late!

Official AIM Attendance Policy:

Regular, on-time attendance is both courteous and professional.  The Art Institutes International Minnesota expects students to demonstrate professionalism by attending all classes as scheduled, arriving on time, and remaining for the full duration of the class. Outside employment should not be scheduled during class hours. The Arts Institute International Minnesota reserves the right to schedule or reschedule classes to accommodate classroom and facility usage.

Students should be aware that even if there is no “attendance grade” per se for a class, it is difficult to succeed in class without regular, on-time attendance.  In the event of illness or emergency, students are responsible for class material and should follow the procedures described in the course syllabus for contacting the instructor and keeping up with planned learning activities. In the case of unavoidable but planned absences, the student should communicate with the instructor and prepare assignments in advance when possible. Even with prior notification, a student will be marked absent

and there may still be an impact on grades.

Individual faculty determine the impact, if any, of absences on grades. The Art Institutes International Minnesota supports the attendance policy for each class as it is described on the syllabus; each student is responsible for reading and understanding the policy for each class. Students with excessive absences will be withdrawn from class.

Excessive absence is defined as follows: 8 consecutive hours of a lecture class, 12 consecutive hours of a lab/lecture class, or 30 consecutive hours of culinary class.

For the purposes of determining excessive absence, The Art Institutes International Minnesota does not distinguish between excused and unexcused absences because in either instance students have missed valuable learning experiences.

Instructor Attendance Policy:

If you are late, it is your responsibility to inform me of your arrival.  If you do not, you will be marked absent for the day.  It is also your responsibility to keep track of your total time missed from class. Attendance is required to receive points for in class activities such as listening exercises, critiques and discussions. Absences may be excused if you can show that you’re grasping the concepts presented in the class, and you have a legitimate reason for the absence. 

Class Conduct:

Students acting in a disruptive or unacceptable manner will asked to leave the class and will be marked absent for the day.  Students are to act in a professional manner at all times.

Materials:

Students are required to have all materials at every class unless otherwise noted.  This includes books, storage media (zip discs, etc.), writing tools, and sketchbooks.

Mobile Phones / Pagers:

Make sure the ringer is turned off.  Please make and receive calls during scheduled breaks only.  

Official AIM Anti-discrimination Policy:

It is Ai Minnesota policy not to discriminate against qualified students with documented disabilities in its educational programs, activities or services. If you have a disability-related need for adjustments or other accommodations in this class, contact Pam Boersig, Dean of student affairs by E-mail at pboersig@aii.edu, by phone at 612-656-6865, or by stopping down to the Student Life Office located in Room 002.

Weekly Outline:
Session 1:
Expectations of the Course
· Goals and Outcomes

· Class specific requirements

· Program specific requirements

· School Calendar

· Personal Aspirations

Session 2: 
Resources
· OLS system

· Directory of Faculty/Staff

· Student Directory (by choice & completed in class)

Session 3: 
Values & Goals
· Formal Goal Statement

· Personal Mission Statement

· Registration Issues

Sessions 4 & 5:
Program Focused Portfolio
· Outside speakers

· Upper division student

· Faculty (program specific)

· Faculty (general education)

· Industry professionals

Session 6:
Portfolio Show
· Go to portfolio show

· Obtain 3 signatures

· End of course celebration

