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Syllabus (Winter 2009)

	GD1400 COMPUTER APPLICATIONS


	Meeting Times and Location:
	Meeting Times and Location Section M1 (M/W):

Room 231 2:00pm - 4:50pm



	
	

	Instructor Information:
	John Keston

Email: jkeston@aii.edu
Web: http://aim.johnkeston.com
Mobile Phone: (612) __ __ __ - __ __ __ __

Note: Email is the best way to reach me. Please reserve phone calls for very import situations. If you must leave a voice message, please follow-up with an email message. This will help maintain a record of the communication and ensure a timely response.

	
	

	Office Hours and Location:
	Room 329 

Tuesday 12pm – 2pm

(see http://aim.johnkeston.com for additional scheduling information)

	
	

	Course Description:
	This course is designed to introduce students to the world of computers through lecture and laboratory sessions.  Lectures will introduce the conceptual framework of computer systems and how they work, as well as implications of computer technology in our contemporary environment.  The laboratory sessions will provide hand skills on a specific computer system and will teach functions within a computer environment to complete projects.

(No Prerequisites)

	
	

	Textbooks:
	None

	
	

	Materials and Supplies:
	Notebook and folder, course printouts, personal storage media, CD-Rs. --Flash drive or external hard drive recommended-- 

 DO NOT RELY ON THE NETWORK DRIVES FOR LONG-TERM STORAGE.

	
	

	Estimated Homework Hours:
	2–4 hours per week MINIMUM, or whatever it takes.

In addition to demonstrating basic competencies, students are graded on an individual basis and are expected to show improvement over their present ability.  Though some students may be able to satisfy the minimum requirements of a project during class time, demonstrating improvement and thorough understanding of concepts will require additional effort and, therefore, additional time.

	
	

	Technology Needed:
	Computer access, Storage media (see above), OLS email account.

including Adobe: Illustrator CS, Photoshop CS, InDesign CS; Quark XPress;Microsoft: Office; Macromedia: Fireworks MX, Flash MX, Dreamweaver MX

	
	

	Course Length:
	11 Weeks

	
	

	Contact Hours:
	60- 40-Lab, 20- Lecture

	
	

	Credit Value:
	4 Credits

	
	


Course Competencies: 

· Demonstrate keyboard skills.

· Demonstrate use of operating systems and general computer terminology.

· Demonstrate use of elementary word processing, spreadsheet and data base skills.

· Demonstrate awareness of computer applications as they exist within student’s chosen area of concentration.

· Demonstrate awareness of multimedia computer capabilities and applications.
Assignments and Due Dates:

	Project
	Due Date
	Points

	Email
	Session 2, Week 1
	5

	Define Terms
	Session 1, Week 1
	10

	Spreadsheet Sharing / Exercise
	Session 2, Week 2
	15

	Photoshop: Warhol Experiment
	Session 2, Week 3
	15

	Photoshop: Photo Manipulation
	Session 2, Week 4
	20

	Flash: Slideshow
	Session 2, Week 5
	20

	Flash: Logo
	Session 2, Week 6
	10

	Flash: Bouncing Ball
	Session 2, Week 7
	10

	Illustrator: Logos
	Session 2, Week 8
	15

	Web: Simple Site
	Session 2, Week 9
	10

	Web: Final Site
	Session 2, Week 10
	25

	
	Total Points
	145


Note: Presentations of your Final Site will be held on session 1, week 11.

	Student Evaluation:
	Projects

Worksheets/Tests

Participation/Attendance

	70%

20%

10%

	
	

	Class Policies:
	


Grade Point Percentage Breakdown:

	95% and above
	= A

	90-94%
	= A-

	88-89%
	= B+

	84-87%
	= B

	80%-83%
	= B-

	78-79%
	= C+

	74-77%
	= C

	70%-73%
	= C-

	60-69%
	= D

	0-59%
	= F


Below 60% is considered failing work. Up to one half of one grade point may be awarded for excellent participation, substantial improvement and/or exceptional attendance.
Due Dates:

Projects and assignments are due at the beginning of class on the date that they are due unless otherwise noted. It is the policy of our department that late work will not be accepted. Submitting work after the due date is not an acceptable practice. Late work will only be accepted with the following documented exceptions: medical emergency, death in the family or a documented disability that requires a time extension.

Official AIM Attendance Policy:

Regular, on-time attendance is both courteous and professional.  The Art Institutes International Minnesota expects students to demonstrate professionalism by attending all classes as scheduled, arriving on time, and remaining for the full duration of the class. Outside employment should not

be scheduled during class hours. The Arts Institute International Minnesota reserves the right to schedule or reschedule classes to accommodate classroom and facility usage.

Students should be aware that even if there is no “attendance grade” per se for a class, it is difficult to succeed in class without regular, on-time attendance.  In the event of illness or emergency, students are responsible for class material and should follow the procedures described in the course syllabus for contacting the instructor and keeping up with planned learning activities. In the case of unavoidable but planned absences, the student should communicate with the instructor and prepare assignments in advance when possible. Even with prior notification, a student will be marked absent

and there may still be an impact on grades.

Individual faculty determine the impact, if any, of absences on grades. The Art Institutes International Minnesota supports the attendance policy for each class as it is described on the syllabus; each student is responsible for reading and understanding the policy for each class. Students with

excessive absences will be withdrawn from class.

Excessive absence is defined as follows: 8 consecutive hours of a lecture class, 12 consecutive hours of a lab/lecture class, or 30 consecutive hours of culinary class.

For the purposes of determining excessive absence, The Art Institutes International Minnesota does not distinguish between excused and unexcused absences because in either instance students have missed valuable learning experiences.

Instructor Attendance Policy:

If you are late, it is your responsibility to inform me of your arrival.  If you do not, you will be marked absent for the day. It is also your responsibility to keep track of your total time missed from class. Attendance is required to receive points for in class activities such as listening exercises, critiques and discussions. Absences may be excused if you can show that you’re grasping the concepts presented in the class, and you have a legitimate reason for the absence. 

Class Conduct:

Students acting in a disruptive or unacceptable manner will asked to leave the class and will be marked absent for the day.  Students are to act in a professional manner at all times.

Materials:

Students are required to have all materials at every class unless otherwise noted.  This includes books, storage media (jump drives, etc.), writing tools, and sketchbooks.

Mobile Phones / Pagers:

Make sure the ringer is turned off.  Please make and receive calls during scheduled breaks only.  

Official AIM Anti-discrimination Policy:

It is Ai Minnesota policy not to discriminate against qualified students with documented disabilities in its educational programs, activities or services. If you have a disability-related need for adjustments or other accommodations in this class, contact Becky Lothe, Dean of student affairs by E-mail at rlothe@aii.edu, by phone at 612-656-6866, or by stopping down to the Student Life Office located in Room 209 in the Pence Bldg. 2nd Floor.
Weekly Outline (Subject to change):

The course weekly outline is presented on the class website. This provides a greater amount of flexibility and interactivity. The class website includes details on assignments, exercises and projects, as well as links to reading assignments and examples. View the website at least once before each day of class for detailed information on what’s happening in class that day, and to view updated information about field trips and other events.

Bookmark the class website for daily updates on projects and lectures.

http://aim.johnkeston.com
